**“Republic of the Philippines
Department of Education
National Capital Region

DIVISION OF CITY SCHOOLS

SFHS Compound, Nueva Ecija St., Bago Bantay, Quezon City

August 10, 2009
MEMORANDUM

To:  Assistant Schools Division Superintendents

Division/District Supervisors =
Elementary/Secondary School Prmc1pals/0ﬁ'1cers In-Charge

All'National Paid Employees -

For the 1nformat10n and guldance of the ﬁeld attached is the form for the additional
information needed for the HRIS Project which are not included in the Personal Data Sheet
(CSC Form 212). All school administrators are required to have this form duly accbﬁipliShed

by all national paid teaching and non-teaching personnel in their respective schools and

submit to Personnel Section not later than August 28, 2009.

For strict compliance.
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